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PURPOSE OF CHANGE: 
 
Remove the SANE location. 
 
POLICY: 
 
A sexual assault crime scene will be treated as a major crime scene and the original investigation, and all follow-up 
investigations will be conducted accordingly.  
 
State law provides for certain rights and protection for victims of rape, forcible sodomy, and domestic abuse through the 
Domestic Abuse Reporting Act and the Protection from Domestic Abuse Act.  Officers interviewing victims of sexual 
assault or domestic abuse are required to inform the victim in writing of certain rights and information.  Officers satisfy 
their legal requirement by providing the Victim’s Rights Card to each victim.  The victim’s rights, 24-hour telephone 
numbers, and protective order information are printed on this card.  When the court is not open for business, the victim of 
domestic abuse may request a petition for an emergency temporary order of protection.  A victim protection order for any 
victim of rape or forcible sodomy shall be substantially similar to a protective order in domestic abuse cases. See also 
120A, Domestic Violence, and 120B, Protective Orders, Violation of Protective Orders. 
 
Routinely, sexual assault examinations for adults and post-pubescent adolescents are performed only if the sexual assault 
occurred within the past 120 hours.  An exam may still be useful even if the victim has bathed or douched.  An exception 
to the time restriction is given for assault victims who have been abducted or where other exceptional circumstances exist.  
 
The Sexual Assault Nurse Examiner (SANE) facility will serve as the site for sexual assault examinations when no 
medical emergency exists.  In the event a medical emergency does exist, the victim should seek treatment at the nearest 
hospital.  When a victim is admitted to a hospital other than where the SANE facility is located, the SANE nurse may 
travel to the facility to perform the sexual assault exam following treatment of the victim’s medical needs. 
 
For pre-pubescent child victims, sexual assault exams will be performed at the same location.  If the investigation reveals 
genital to genital contact, genital to anal contact, oral contact on victim by suspect, and/or ejaculation within the past 72 
hours, the victim should be transported to the SANE facility to have the sexual assault exam performed as soon as 
possible.  If there is a likelihood of DNA evidence existing, then a child victim may still have the exam past 72 hours. 
 
State law allows victims that are over 18 years of age and mentally competent to have the right to a free forensic medical 
examination.  While a police report is not required for the exam, the victim should be aware that failure to report the crime 
to law enforcement may impede the investigation and prosecution of the assailant. 
 
SUMMARY: Procedures for investigating sexual assaults. 
 
APPLIES TO: All police personnel 
 
DEFINITIONS: 
 
FORCIBLE SODOMY – The act of forcing another person to engage in the detestable and abominable crime against 
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nature.  
 
RAPE – An act of sexual intercourse involving vaginal or anal penetration accomplished with a male or female who is not 
the spouse of the perpetrator and who may be of the same or the opposite sex as the perpetrator under any of the following 
circumstances: 
 

1. Where the victim is under sixteen years of age. 
 

2. Where the victim is incapable through mental illness or any other unsoundness of mind, whether temporary or 
permanent, of giving legal consent. 

 
3. Where force or violence is used or threatened, accompanied by apparent power of execution to the victim or to 

another person. 
 

4. Where the victim is intoxicated by a narcotic or anesthetic agent, administered by or with the privity of the 
accused as a means of forcing the victim to submit. 

 
5. Where the victim is at the time unconscious of the nature of the act and this fact is known to the accused. 

 
6. Where the victim submits to sexual intercourse under the belief that the person committing the act is a spouse, and 

this belief is induced by artifice, pretense, or concealment practiced by the accused or by the accused in collusion 
with the spouse with intent to induce that belief.  In all cases of collusion between the accused and the spouse to 
accomplish such act, both the spouse and the accused, upon conviction, shall be deemed guilty of rape. 

 
7. Where the victim is under the legal custody or supervision of a state agency, a federal agency, a county, a 

municipality, or a political subdivision and engages in sexual intercourse with a state, federal, county, municipal 
or political subdivision employee or an employee of a contractor of the state, the federal government, a county, a 
municipality, or a political subdivision that exercises authority over the victim; or 

 
8. Where the victim is at least sixteen years of age and is less than eighteen years of age and is a student, or under 

the legal custody or supervision of any public or private elementary or secondary school, junior high or high 
school, or public vocational school, and engages in sexual intercourse with a person who is eighteen years of age 
or older and is an employee of the same school system. 

 
9. Where an act of sexual intercourse accomplished with a male or female who is the spouse of the perpetrator if 

force or violence is used or threatened, accompanied by apparent power of execution to the victim or to another 
person. 

 
SEXUAL ASSAULT EVIDENCE COLLECTION KIT – A large white envelope containing items used in the collection, 
preservation and packaging of evidence collected during the sexual assault exam. 
 
SEXUAL ASSAULT INFORMATION FORMS – The forms used to record the findings and evidence recovered during a 
sexual assault exam.  The forms are completed by the Sexual Assault Nurse Examiner or the physician during the exam.  
These forms are available at the SANE facility. 
 
PROCEDURES: 
 

1. The initial responding officer shall make contact with the reporting victim as soon as possible, address any safety 
concerns that are present, and determine if the victim is in need of immediate medical attention. If there is no 
medical emergency, transport the victim to the SANE facility for police investigation if the sexual assault 
occurred within the previous 120 hours and the victim consents to a SANE exam.  Victims requesting a SANE 
examination without a police investigation will be provided with a Victims Rights Card and advised to call DVIS.  
No police report is required at this time however, the victim should be advised that failure to report the crime to 
law enforcement may impede the investigation and prosecution of the assailant.  Officers shall not discourage 
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victims from requesting a police investigation and report. 
 

2. Officers responding to reports of sexual assault will show understanding, patience, and respect for the victim’s 
dignity and attempt to establish trust and rapport. An officer of the same sex of the reporting victim shall be 
dispatched only if requested by the victim and one is available.  

 
3. If a SANE exam will be conducted during the patrol response, contact Public Safety Communications (PSC) to 

page the on-call SANE nurse. Vaginal or anal penetration is not necessary for a SANE exam to yield viable 
evidence in a sexual assault investigation. SANE exams are also conducted in instances of oral sexual assault and 
attempted sexual assaults. Page the on-call SVU detective if you have questions about whether a SANE exam is 
applicable for any particular set of circumstances. 

 
4. Advise the victim their clothing may be collected as evidence.  If the victim does not bring a change of clothing to 

the hospital, DVIS advocates will provide clothing at the SANE facility. If the victim has already changed 
clothing, officers shall make every effort to collect the clothing that was worn at the time of the assault.  

 
5. If possible, do not allow the victim to bathe, smoke, drink, or use the restroom prior to the exam and explain to 

the victim that this is to preserve potential evidence.  Even if the victim has done any of these activities prior to 
the exam, they should still be encouraged to have a SANE exam, as the exam can still yield valuable evidence and 
is also designed to meet the medical needs of sexual assault victims.    
 

6. If an adult victim is treated and released from another hospital and a sexual assault exam is required, transport the 
victim to the SANE facility. If the victim is admitted to a hospital other than where the SANE facility is located, 
the SANE nurse may conduct the examination on-site. 
 

7. Understand that sexual assault investigations will typically include a preliminary interview by the initial 
responding officer and subsequent in-depth interviews with a SANE nurse and detectives. Repeated questioning, 
especially directly after an assault, can re-traumatize the victim and may distort memories. Therefore, the initial 
interview should be limited to documenting the basic elements of the crime, identifying the suspect and any 
potential witnesses, identifying the crime scene, and any other relevant information. Similarly, initial responding 
officers should not ask the victim about the willingness to participate in prosecution efforts during an initial 
interview. The decision to press charges rarely needs to be made at this point and pressuring a victim about 
prosecution may discourage them from pursuing a complaint, receiving medical assistance, or moving forward 
with the investigation. Victims should never be asked to complete a written witness statement during the initial 
response and investigation unless directed by a detective.  

 
8. If the victim of rape or forcible sodomy requests a petition for an emergency temporary order of protection, the 

officer making the preliminary investigation will provide the petition and, if necessary, assist the victim in 
completing the petition form.  Immediately notify a district court judge of the request and describe the 
circumstances. Inform the victim whether the judge has approved or disapproved the emergency temporary order. 
Upon approval, provide the victim with a copy of the petition and the written statement.  

 
9. Officers will secure and preserve the crime scene and contact a Crime Scene Detective to process the scene.  

Ensure each individual who collects evidence marks it and includes the date, time, and location of recovery. 
 

10. Receive the Sexual Assault Information Forms from the SANE nurse (or from emergency room personnel).  
Ensure the victim (the parent or the guardian if the victim is a juvenile), the SANE nurse (or the physician 
completing the exam), and the officer have all signed the AUTHORIZATION FOR EXAM portion of the Sexual 
Assault Information Form. Ensure that the incident number is documented on the Sexual Assault Information 
Form and turn it in to the Records Section prior to the end of your shift. 

 
11. Receive the Sexual Assault Evidence Collection Kit and any other evidence from hospital personnel.  If the 

victim’s clothing was recovered, each piece of clothing must be packaged separately.  The SANE nurse will seal 
the panties/briefs separately in the kit. 
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12. Do not place clothing in the evidence collection kit.  Clothing should be collected in individual paper sacks and 
sealed with tape.  Never use plastic bags to collect evidence of sexual assault.  Sign and date the sealed Sexual 
Assault Evidence Collection Kit and any additional packages. 

 
13. When blood and/or urine is collected as a part of the sexual assault examination, the SANE nurse will package 

and seal the specimens in a Blood and Urine Specimen Collection Kit. The victim information that comes in the 
kit will be completed and placed inside the kit along with the labeled specimens. The SANE nurse will seal the kit 
with an evidence seal. The victim, examiner, and location of the collection will be documented on the outside of 
the box. Blood and urine are perishable, and the collecting officer shall refrigerate the Blood/Urine Kit when 
securing the evidence in a property room.    

 
14. If an arrest is made for a sexual assault, request that PSC contact the appropriate on-call detective.  The Child 

Crisis Unit will conduct investigations involving victims from birth to 13 years of age.  The Special Victims Unit 
will conduct investigations involving victims who are 14 years of age and older. 

 
15. Turn in the Sexual Assault Evidence Collection Kit and any other evidence to the property room as soon as 

possible. DO NOT submit a lab request when turning in evidence from a sexual assault.  The Forensic Laboratory 
has a tiered priority system for sexual assault evidence. The assigned detective will review the case and assign the 
appropriate priority level to the evidence.  

 
16. Officers called to pick up a non-report SANE exam shall turn in the Sexual Assault Evidence Collection Kit to the 

Property Room.  On the Property Receipt mark the kit “Hold for OWNER” and enter the SANE exam number as 
the ‘OWNER’ last name. 

 
REGULATIONS: 
 

1. An officer shall remain at the SANE facility during the duration of the SANE exam. Sexual Assault Evidence 
Collection Kits will not be left unattended at the SANE facility to be picked up by another officer when the exam 
is completed. 

 
2. If an officer is assigned the call late in the shift, a supervisor may assign another officer to relieve the originally 

assigned officer. 
 

3. Officers shall not examine victims of any age for evidence of sexual assault or sexual abuse. 
 
REFERENCES: 
 
19 O.S. 215.33 
21 O.S. 886-8, 1111 
22 O.S. 40.1, 40.2, 40.3 
43A O.S. 3-314 
112A, Recovered Evidence/Found Property 
112E, Major Crime Scene Processing 
120A, Domestic Violence & Attachment 
120B, Protective Orders, Violation of Protective Orders 
TOG 2003, Collection, Preservation, and Packaging of Evidence  
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	PURPOSE OF CHANGE:
	Updated to include the Disciplinary Acceptance Agreement

	POLICY:
	Alleged or suspected misconduct by departmental personnel will be promptly and thoroughly investigated.  This includes
	complaints against all members of the Tulsa Police Department (sworn officers, civilian employees, or temporary personnel).
	Complainants may initiate a complaint against an employee in person, by telephone, by mail, by fax, or on the Tulsa Police website. An anonymous complaint may be received in oral or written form and will be investigated to the same extent as all other...
	All complaints must be received within one year of the date of the incident. After one year, the complaint will be reviewed on a case-by-case basis for investigation.
	Incidents to be investigated are alleged or suspected violations of statutes, ordinances, departmental rules, civil service rules, and contractual breaches. Incidents include:
	1. Those reported by the public, including prisoners.
	2. Those observed by officers, supervisors, or commanding officers.
	3. Those uncovered by routine police intelligence activities or investigations.
	4. Those reported by members of the Department to supervisors or commanding officers.
	All personnel will perform the duties and assume the obligation of their rank during an investigation. Police personnel will cooperate fully with members of Internal Affairs (IA) or any other member of the Department conducting such an investigation.
	Supervisory and command personnel will initiate investigations when the subject complained of, or observed in an infraction, falls within the scope of their authority. They will not look to higher authority for the initiation of this action.
	Discipline is a function of command. The responsibility for the conduct of such investigations normally rests within the established chain of command unless otherwise assigned by the Chief of Police.
	During administrative investigations, it shall be the duty and responsibility of all police personnel to truthfully, fully, and directly answer any and all questions asked by the investigating officer relating to:

	1. Their duties as a member of the Tulsa Police Department.
	2. Their fitness for office or the fitness of another member of the Department.
	3. Investigations of violations of state and federal laws and/or ordinances of the City of Tulsa.
	All investigations shall assess the propriety of all conduct during the investigation, including the actions taken by all persons in the officer’s chain of command. Investigative reports shall reflect any findings of misconduct including that of the c...
	In all Department-level or division-level investigations directed by the Chief of Police, or designee, all interviews of complainants, officers or witnesses, shall be recorded. Upon request by complainants, officers, or witnesses, a transcript of the ...
	There shall be no automatic preference of an officer’s statement over a complainant’s statement in an investigation. Credibility determinations shall include, but not be limited to, consideration of the officer’s history of complaints and disciplinary...
	All stages of the disciplinary process will remain free of racial and/or gender discrimination, to include the initiation of a disciplinary investigation, the decision to bring disciplinary charges, the resolution of a disciplinary action, and the pun...
	SUMMARY: Procedures for receiving, investigating, and disposing of complaints against police personnel.
	APPLIES TO: All police personnel
	DEFINITIONS: NONE


	PROCEDURES:
	A. RECEIVING COMPLAINTS
	1. Alleged or suspected violations of a serious nature will be reported immediately to the Chief of Police by the employee who first receives information of the alleged violation, even when it is believed to be unfounded.
	2. If the Chief of Police is unavailable, the employee will notify the acting Chief of Police, Staff Duty Officer, the Internal Affairs Commander, or the On-Call Captain.
	3. Employees who receive an oral or written complaint from a citizen shall contact a supervisor. However, if a supervisor is not available or cannot be contacted, it is the responsibility of the employee to complete the necessary forms as outlined in ...
	4. When a supervisor is called to respond to a complaint or concern of a citizen, the supervisor shall document the complaint or concern.
	a. The supervisor shall document the complaint or concern with a BlueTeam Supervisor Contact form.
	b. The citizen may complete additional written documentation, which the supervisor shall attach to the BlueTeam Supervisor Contact form.  The supervisor shall forward the complaint and any action they have taken in response to it to the Chief of Polic...

	5. It is the duty of all police personnel to notify appropriate supervisors and to intervene when the personnel have a realistic opportunity to attempt to take reasonable steps to prevent harm if they observe another agency employee or other public sa...

	B. ASSIGNMENT OF INVESTIGATIONS
	1. The Chief of Police, or designee, may refer a complaint to IA for an independent investigation. IA shall conduct a thorough investigation and submit a written report of the results of the investigation to the employee's Division Commander, Director...
	2. The Chief of Police, or designee, may conduct a preliminary investigation and then refer a complaint to the appropriate division. The Division Commander will be responsible for ensuring that a thorough investigation is completed and the results of ...

	C. DUTIES OF IA
	1. Generally, IA shall investigate, but not be limited to, the following:
	a. Excessive force, brutality, and abuse.
	b. Violations of civil rights.
	c. Incidents involving moral turpitude.

	2. Any police action that results in serious injury or death of another.
	a. Administrative investigations of criminal allegations, when directed by the Chief of Police.

	3. The assigned investigator will notify the employee in writing, through the chain of command, that a complaint was received and will be investigated. The employee will be advised of the allegations of the complaint as well as their rights and respon...
	4. The investigator will notify the complainant that the complaint is being processed and will notify the complainant of the status of the complaint if the process takes longer than 90 days.
	5. IA investigators may assist divisional supervisors with investigations as needed when approved by the IA Commander.
	6. In circumstances where an employee feels threatened by a false accusation or situation involving false evidence, the employee may request an Internal Affairs investigation into the matter.  The employee shall direct any such request to the Chief of...
	7. IA will maintain investigative files of all complaints assigned by the Chief of Police, or designee, and make proper entries in personnel files.
	8. IA will prepare cases for civil service hearings when so directed by the Chief of Police.

	D. DIVISIONAL INVESTIGATIONS
	1. The Division Commander will review the complaint and decide whether the complaint qualifies for the Citizen Complaint Resolution Process (CCRP).
	2. The Division Commander will forward the complaint and the method of investigation to be used (CCRP or administrative investigation process) to the appropriate captain or supervisor.
	3. If an extension is needed for an investigation, the Divisional Investigator will request the extension from the Division Commander. If granted, the Division Commander or designee will notify IA of the extension.
	4. The Division Commander shall submit the results of the investigation with a recommendation conforming to section G, below, through the chain of command to the Chief of Police within 60 days.

	E. ADMINISTRATIVE INVESTIGATIONS
	1. The individual assigned as the investigator shall be one or all of the following:
	a. A member of the division to which an investigation has been assigned.
	b. A member of IA assigned to conduct the investigation.
	c. Any other person so designated by the Chief of Police.

	2. The investigator assigned to the case shall notify the employee through their chain of command that a complaint has been received and will be investigated.  The investigator shall also notify the FOP President in accordance with the Collective Barg...
	3. The investigator will inform the affected employee’s chain of command of developments in the investigation which may be relevant to the decision to:
	a. Retain the employee in their present assignment.
	b. Assign the employee to limited duty (See P&P 302C) where they are under close supervision and have limited contact with the public or with other police employees.
	c. Excuse the employee from duty by placing him or her on administrative leave.  The Chief of Police will promptly review and approve or discontinue any such excuse from duty, based on the severity of the complaint, pending the outcome of the investig...

	4. Drug or alcohol testing may be conducted on any City of Tulsa employee when there is reasonable suspicion of substance abuse in the workplace.  Supervisors will refer to and follow procedures outlined in the Collective Bargaining Agreement, Appendi...
	5. Bargaining unit members may only be asked to participate in polygraph examinations in investigations involving theft and in no circumstances shall results be introduced, referenced, or admitted in to evidence, or relied upon during any pre-action h...

	F. Disciplinary acceptance agreement
	1. The Disciplinary Acceptance Agreement is an opportunity for an employee and the Department to resolve open discipline investigations by agreeing to a lesser level of discipline than the misconduct would typically warrant. The agreement is intended ...
	2. The only discipline that can be issued under a Disciplinary Acceptance Agreement is either a Division Letter of Reprimand or Documented Counseling.
	3. The Chief of Police, in his or her discretion, may offer a Disciplinary Acceptance Agreement when the Chief determines that corrective action can be achieved by allowing the employee to accept responsibility for their misconduct and receive a one-l...
	4. An employee may self-report policy violations or misconduct and request consideration for a Disciplinary Acceptance Agreement. An employee’s chain of command can also recommend that the employee be considered for one.
	5. An employee is not eligible for a Disciplinary Acceptance Agreement if they previously have been disciplined for the same or similar misconduct or rule violation within the last twelve (12) months or if they previously had a Disciplinary Acceptance...
	6. If offered, the employee has two (2) work days to either accept and sign the Disciplinary Acceptance Agreement or proceed through the established disciplinary procedure. By accepting it, the employee and the FOP Lodge #93 voluntarily waive any and ...
	7. The Disciplinary Acceptance Agreement is voluntarily made and agreed to by the Tulsa Police Department, the employee, and the FOP Lodge #93.
	8. The Agreement is finalized on the Disciplinary Acceptance Agreement form after the discipline of a division letter or documented counseling is issued and signed by the employee, the employee’s supervisor, and the FOP Lodge #93 President or designee.

	G. CITIZEN COMPLAINT RESOLUTION PROCESS (CCRP)
	1. The types of complaints/allegations eligible for CCRP are those involving:
	a. Discourtesy or unprofessional attitude.
	b. Lack of police service.
	c. Improper procedure (i.e., issues involving policy and procedures, or rules and regulations).
	d. Allegations of unnecessary restraining force (i.e., the type of force used when taking a suspect into custody).

	2. Employees who have received three CCRP complaints within the preceding quarter will not be eligible for the CCRP method of investigation.
	3. Upon receipt, the Division Commander will review the complaint and assign it to the appropriate captain for investigation.
	4. Investigations will not be conducted by an officer of the same rank but will be conducted by a lieutenant or above.
	5. The captain will ensure there is no additional information that would keep the complaint from being worked in the CCRP format and assign the complaint to the complaint resolution investigator.  If additional information is uncovered suggesting the ...
	6. After the investigation is completed, the investigating supervisor will schedule a resolution meeting at the affected employee’s division with the complainant and involved employee.
	7. If the complainant fails to attend the scheduled meeting, the investigating supervisor shall attempt to schedule a second meeting.  If the complainant fails to attend the second scheduled meeting, the complaint will be deemed Resolved.
	8. The meeting will be conducted by the investigating supervisor.
	9. Investigating supervisors will make the final determination of what non-disciplinary action will be taken as a result of their investigation (i.e., routine verbal counseling, training, etc.).
	10. The investigator shall include the results of the investigation in the BlueTeam case file and shall forward the resolved complaint through the chain of command to the Chief of Police.
	11. Copies of all CCRP complaints will be maintained at IA.

	H. CLASSIFICATION OF COMPLAINT
	1. All CCRP complaints will be classified as Resolved. Any action taken or any information related to and including the final determination of a CCRP complaint shall not constitute or be used as a basis for any discipline.
	2. When an administrative investigation has been completed, the Chief of Police will classify the complaint in one of the following ways:
	a. Unfounded – The general facts described in the allegation are demonstrably false; or there is no credible evidence indicating the incident occurred, and no reasonable means of obtaining any such evidence exists.
	b. Exonerated – The general facts described in the allegation occurred, and the preponderance of the evidence indicates the employee’s conduct was lawful and proper.
	c. Not Sustained – Some evidence exists indicating the general facts described in the allegation occurred, but not of sufficient quality or quantity to prove whether the employee acted properly or improperly.
	d. Sustained – The general facts described in the allegation occurred, and the preponderance of evidence indicates the employee’s conduct was improper.
	e. Closed – Cases may be closed at the discretion of the Chief of Police when no allegations have been made against identifiable persons currently employed by the Tulsa Police Department, and no reasonable means of identifying unknown subjects of any ...
	f. Withdrawn – The Complainant has withdrawn their complaint subject to the requirements of section H.

	3. No written response shall be forwarded to the complainant without prior approval of the Chief of Police.
	4. Once the investigation is complete, the Chief of Police, or designee, will notify in writing the complainant, the employee, and the employee’s division commander, of the disposition of the complaint, including whether or not disciplinary action was...

	I. WITHDRAWAL OF COMPLAINTS
	1. Investigations due to complaints of racial discrimination, use of force, or harassment shall not be closed because the complainant withdraws the complaint or is unavailable to give a statement without rendering a disposition and appropriate discipl...
	2. If within a three-year period the Department receives three requests to withdraw complaints against any employee, upon receipt of the third request, the Department shall refuse that request and proceed to investigate fully the present complaint as ...
	3. The investigator should obtain a signed statement from the complainant indicating they wish to withdraw the complaint, unless circumstances make it impractical to do so.

	J. DIVISIONAL FILE REVIEW
	1. In accordance with the Collective Bargaining Agreement and this policy, qualified documents will be purged and expunged from divisional files and forwarded to IA.
	2. Only IA is authorized to destroy purged and expunged documents.
	3. During mid-year counseling sessions, immediate supervisors of all sworn personnel will conduct a review of employee divisional personnel files for documents to be purged and expunged.
	4. Counseling documentation shall be purged and expunged after the passage of one (1) year from divisional files but shall be retained in Internal Affairs in accordance with the City of Tulsa Records Retention Policy.
	5. Division Letters of Reprimand shall be purged and expunged after the passage of one (1) year from divisional files but shall be retained in Internal Affairs in accordance with the City of Tulsa Records Retention Policy.
	6. Department Letters of Reprimand and Vacation Reductions and Suspensions shall be purged and expunged after the passage of two (2) years from divisional files but shall be retained in Internal Affairs in accordance with the City of Tulsa Records Ret...
	7. Orders of Demotion shall be purged and expunged after the passage of five (5) years from divisional files but shall be retained in Internal Affairs in accordance with the City of Tulsa Records Retention Policy.
	8. Employees shall not be prevented from applying for internal positions within the department after six (6) months after a Letter of Reprimand, Vacation Reduction, Suspension, or Order of Demotion is received.
	9. Pursuant to the CBA the above provisions shall not apply to discipline for employment discrimination or harassment workplace incidents.  Pursuant to the CBA that if the discipline relates to dishonesty by the Employee being disciplined the time per...
	*NOTE See American Federation of State, County and Municipal Employees (AFSCME) Office Technical (OT) & Administrative Technical (AT) and AFSCME Emergency Communications collective bargaining agreement Section 13.4 for counseling procedures for employ...

	10. An Employee shall be allowed to review his/her personnel file under appropriate supervision at any reasonable time and challenge any information maintained in the file.  No complaint whether founded, unfounded, or not sustained will be maintained ...


	REGULATIONS:
	1. Investigations shall be considered confidential and handled as such.
	2. Complaint investigation files are not a matter of public record and shall only be retained in IA.
	3. All interviews of complainants, officers, or witnesses shall be recorded in all administrative investigations.
	4. Where the Open Records Act requires a final disciplinary action to be released, the Personnel Order shall be the document to be released regarding such action.
	5. IA will compile and forward an annual statistical report to the Chief of Police. This report will also be made available to the public.
	6. In sustained cases, a notation of the administrative action taken will be placed in the affected employee’s departmental and divisional personnel files, as well as the employee’s IA file.
	7. No complaint, whether founded, unfounded, or not sustained, will be maintained in an employee’s personnel file without a disposition.
	8. Whenever counseling is used by a supervisor with the intent of disciplining the subordinate, the counseling shall be documented.
	9. When a supervisor is called to respond to a complaint of a citizen, the supervisor shall document the complaint by completing a Supervisor Contact report in BlueTeam.  The supervisor shall forward the completed report to the chain of command of the...
	10. If a sustained complaint results in disciplinary action, the supervisor administering the discipline shall include documentation of the action in the BlueTeam case file.
	11. It is the duty of all police personnel to notify appropriate supervisors and to intervene when the personnel have a realistic opportunity to attempt to take reasonable steps to prevent harm if they observe another agency employee or other public s...

	REFERENCES:
	101A, Use of Force
	304B, Pre-Action Hearings
	304C, Employee Tracking and Assistance Program
	306, Performance Evaluations
	Collective Bargaining Agreement
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	PURPOSE OF CHANGE:
	POLICY:
	DEFINITIONS:
	1. Where the victim is under sixteen years of age.
	2. Where the victim is incapable through mental illness or any other unsoundness of mind, whether temporary or permanent, of giving legal consent.
	3. Where force or violence is used or threatened, accompanied by apparent power of execution to the victim or to another person.
	4. Where the victim is intoxicated by a narcotic or anesthetic agent, administered by or with the privity of the accused as a means of forcing the victim to submit.
	5. Where the victim is at the time unconscious of the nature of the act and this fact is known to the accused.
	6. Where the victim submits to sexual intercourse under the belief that the person committing the act is a spouse, and this belief is induced by artifice, pretense, or concealment practiced by the accused or by the accused in collusion with the spouse...
	7. Where the victim is under the legal custody or supervision of a state agency, a federal agency, a county, a municipality, or a political subdivision and engages in sexual intercourse with a state, federal, county, municipal or political subdivision...
	8. Where the victim is at least sixteen years of age and is less than eighteen years of age and is a student, or under the legal custody or supervision of any public or private elementary or secondary school, junior high or high school, or public voca...
	9. Where an act of sexual intercourse accomplished with a male or female who is the spouse of the perpetrator if force or violence is used or threatened, accompanied by apparent power of execution to the victim or to another person.

	PROCEDURES:
	1. The initial responding officer shall make contact with the reporting victim as soon as possible, address any safety concerns that are present, and determine if the victim is in need of immediate medical attention. If there is no medical emergency, ...
	2. Officers responding to reports of sexual assault will show understanding, patience, and respect for the victim’s dignity and attempt to establish trust and rapport. An officer of the same sex of the reporting victim shall be dispatched only if requ...
	3. If a SANE exam will be conducted during the patrol response, contact Public Safety Communications (PSC) to page the on-call SANE nurse. Vaginal or anal penetration is not necessary for a SANE exam to yield viable evidence in a sexual assault invest...
	4. Advise the victim their clothing may be collected as evidence.  If the victim does not bring a change of clothing to the hospital, DVIS advocates will provide clothing at the SANE facility. If the victim has already changed clothing, officers shall...
	5. If possible, do not allow the victim to bathe, smoke, drink, or use the restroom prior to the exam and explain to the victim that this is to preserve potential evidence.  Even if the victim has done any of these activities prior to the exam, they s...
	6. If an adult victim is treated and released from another hospital and a sexual assault exam is required, transport the victim to the SANE facility. If the victim is admitted to a hospital other than where the SANE facility is located, the SANE nurse...
	7. Understand that sexual assault investigations will typically include a preliminary interview by the initial responding officer and subsequent in-depth interviews with a SANE nurse and detectives. Repeated questioning, especially directly after an a...
	8. If the victim of rape or forcible sodomy requests a petition for an emergency temporary order of protection, the officer making the preliminary investigation will provide the petition and, if necessary, assist the victim in completing the petition ...
	9. Officers will secure and preserve the crime scene and contact a Crime Scene Detective to process the scene.  Ensure each individual who collects evidence marks it and includes the date, time, and location of recovery.
	10. Receive the Sexual Assault Information Forms from the SANE nurse (or from emergency room personnel).  Ensure the victim (the parent or the guardian if the victim is a juvenile), the SANE nurse (or the physician completing the exam), and the office...
	11. Receive the Sexual Assault Evidence Collection Kit and any other evidence from hospital personnel.  If the victim’s clothing was recovered, each piece of clothing must be packaged separately.  The SANE nurse will seal the panties/briefs separately...
	12. Do not place clothing in the evidence collection kit.  Clothing should be collected in individual paper sacks and sealed with tape.  Never use plastic bags to collect evidence of sexual assault.  Sign and date the sealed Sexual Assault Evidence Co...
	13. When blood and/or urine is collected as a part of the sexual assault examination, the SANE nurse will package and seal the specimens in a Blood and Urine Specimen Collection Kit. The victim information that comes in the kit will be completed and p...
	14. If an arrest is made for a sexual assault, request that PSC contact the appropriate on-call detective.  The Child Crisis Unit will conduct investigations involving victims from birth to 13 years of age.  The Special Victims Unit will conduct inves...
	15. Turn in the Sexual Assault Evidence Collection Kit and any other evidence to the property room as soon as possible. DO NOT submit a lab request when turning in evidence from a sexual assault.  The Forensic Laboratory has a tiered priority system f...
	16. Officers called to pick up a non-report SANE exam shall turn in the Sexual Assault Evidence Collection Kit to the Property Room.  On the Property Receipt mark the kit “Hold for OWNER” and enter the SANE exam number as the ‘OWNER’ last name.

	REGULATIONS:
	1. An officer shall remain at the SANE facility during the duration of the SANE exam. Sexual Assault Evidence Collection Kits will not be left unattended at the SANE facility to be picked up by another officer when the exam is completed.
	2. If an officer is assigned the call late in the shift, a supervisor may assign another officer to relieve the originally assigned officer.
	3. Officers shall not examine victims of any age for evidence of sexual assault or sexual abuse.

	REFERENCES:

	101A Use of Force_2025.pdf
	PURPOSE OF CHANGE:
	Added regulation on medical distress.

	POLICY:
	The Tulsa Police Department places the highest value on the preservation of life. Personnel will use only that force which is objectively reasonable. Reasonableness is not capable of precise definition or mechanical application. Its proper application...
	The use of unnecessary or excessive force will result in departmental discipline and may create personal liability for the officer with civil and/or criminal penalties. Actions that do not meet the spirit of this policy will neither be condoned nor to...
	The Use of Force Continuum is included as a guide in the appropriate use of force. It is recognized that it cannot be rigidly applied in rapidly unfolding and fluid situations. Officers should generally use the level of force which can reasonably be e...
	Deadly force may be used if the officer has probable cause to believe that the suspect poses an imminent threat of serious physical harm, either to the officer or others, to defend an officer or others from the threat of immediate physical harm from a...
	An officer may use deadly force when making an arrest or preventing an escape from custody following an arrest. The officer must reasonably believe that such force is necessary to prevent the arrest from being defeated by resistance or escape, there i...
	The use of deadly force is not authorized when its use would constitute a greater threat to innocent human lives than the actions of the suspect. Officers or employees must always be aware of the probable and possible result of their use of force. Off...
	For the purpose of this policy, use of any firearm to discharge a projectile composed of any material which may be reasonably expected to cause death or great bodily injury is considered deadly force and shall only be employed in circumstances where t...
	De-Escalation
	Whenever possible and when such delay will not compromise the safety of the officer or another and will not result in the destruction of evidence, escape of a suspect, or commission of a crime, an officer shall allow an individual time and opportunity...
	Officers or employees shall not use tactics solely to justify the escalation of force when such escalation of force would not otherwise be appropriate (e.g., it would not be appropriate for personnel to step in the path of a moving vehicle solely to j...
	Shooting at Moving Vehicles
	Shooting at a moving vehicle is often ineffective and unpredictable. In addition, incapacitating the driver may result in the uncontrolled operation of the vehicle and thereby increase the potential of injury to bystanders. There is also a greater ris...
	Officers shall only fire at or from moving vehicles when deadly force is justified as written in current policy and when its use would not constitute a greater threat to human lives than the actions of the suspect.
	Deadly Force or Force Involving an Injury with Substantial Risk of Death Review
	There will be an administrative review immediately following any use of deadly force, or any use of force that involves an injury with substantial risk of death.  The Detective Division will conduct a criminal investigation into any use of deadly forc...
	SUMMARY: Procedures for the use of force.
	APPLIES TO: All police personnel.

	DEFINITIONS:
	DE-ESCALATION – taking action or communicating verbally or non-verbally during a potential force encounter in an attempt to stabilize the situation and reduce the immediacy of the threat so that more time, options, and resources can be called upon to ...
	CAROTID RESTRAINT CONTROL HOLD (CRCH) – a bilateral vascular restraint where pressure is applied to the sides of the neck compressing the carotid arteries and jugular veins resulting in diminished cerebral cortex circulation, potentially rendering the...
	CHEMICAL AGENTS – CS (Ortho Chlorobenzalmalononitrile) or OC (Oleoresin Capsicum) utilized via hand thrown or launched delivery systems.
	DEADLY FORCE – that force which is likely to cause death or serious physical harm.
	IMMEDIATE THREAT – a significant threat that an officer reasonably believes will result in death or serious physical harm to the officer or others. The threat is not limited to being instantaneous. A person may pose an immediate threat even if they ar...
	PHYSICAL CONTROL HOLD – grabbing or applying bodily pressure to a person counter active resistance.
	RESISTANCE:
	ACTIVE RESISTANCE: A person’s non-assaultive physical efforts to prevent or overcome an officer’s attempt to control that person (e.g., isometric tensing/stiffening, pulling away, flight, etc.).
	ASSAULTIVE RESISTANCE:  Any person’s willful attempt or offer with force or violence to do bodily hurt to an officer.
	PASSIVE RESISTANCE: Persons who refuse to obey lawful verbal directions but are not actively resisting.
	SERIOUS PHYSICAL HARM/GREAT BODILY HARM – injury that causes a substantial risk of death, serious permanent disfigurement, or protracted loss or impairment of the function of any bodily member or organ.
	USE OF FORCE CONTINUUM – a visual representation of force options designed to facilitate an understanding of appropriate levels of force by officers.
	WEAPONLESS CONTROL TECHNIQUES – gestures, verbal commands, or physical control holds utilized to gain compliance from a subject.

	PROCEDURES:
	A. USE OF FORCE REPORTS
	1. In other than testing or training situations, personnel will complete a Use of Force Report through Blueteam within three shifts worked of the use of force and forward it through the chain of command when any intermediate or greater force is utiliz...
	2. When force is used, complete a Use of Force Report. Complete one Use of Force Report per suspect. If the incident involves multiple suspects, then complete one Use of Force Report per suspect. The report shall include the names of all personnel uti...
	3. The Use of Force Report shall be completed and submitted in Blueteam to the personnel’s supervisor with all necessary documentation within three shifts worked.  Any extension beyond three shifts worked will be for extenuating circumstances such as ...
	4. The Use of Force Report and video evidence shall be reviewed by the involved officer’s chain of command. If the use of force is a physical control hold with no injury the reports shall be sent through the officer’s chain of command to their captain...
	5. When a firearm is accidentally discharged or an injured or vicious animal is shot, the personnel involved shall complete an Interoffice Correspondence explaining the details of the circumstances to the officer’s division commander. The division com...
	6. Any non or less-lethal force (i.e., CEW, OC spray, personal impact strikes, impact weapon strikes, PepperBall, 12-gauge flexible baton, etc.) used against an animal will be documented in a Damage to Property Report in Blue Team.
	7. All Use of Force Reports will be reviewed by Internal Affairs (IA) for possible eligibility in the Employee Tracking and Assistance Program (ETAP).
	8. When the use of deadly force involves a department-issued or approved firearm or department-issued weapon in accordance with the Uniform Specifications Manual, the investigatory process shall be applicable to both on-duty and off-duty incidents.
	9. Annually, the Training Division will complete the following documented analyses:
	a. An analysis of the department’s use of force incidents, policies, and practices, which should include:
	1. Date and time of incidents,
	2. Types of encounters resulting in use of force,
	3. Trends or patterns related to race, age and gender of subjects involved,
	4. Trends or patterns resulting in injury to any person, including employees,
	5. Impact of findings on policies, practices, equipment, and training,
	6. An assessment of contributing officer safety tactics, policies, and training; and
	7. Conclusions, recommendations, and proposals.

	b. An analysis of all assaults on Tulsa Police officers, which should include:
	1. Trends or patterns,
	2. An assessment of contributing officer safety tactics, policies, and training; and
	3. Conclusions, recommendations, and proposals.



	B. NOTIFICATIONS
	1. When force is used that requires a Use of Force Report, with the exception of a physical control hold with no reported injury, an employee will notify a field supervisor as soon as possible. The supervisor will report to the scene.
	2. The supervisor on scene will then follow policy 308 – Staff Notifications.

	C. Incidents involving deadly force, or force INVOLVING INJURY WITH SUBSTANTIAL RISK OF DEATH
	1. Upon arrival, a supervisor shall assign an officer to remain and “walk through” the scene with Detectives.
	2. The officer(s) or employee(s) directly involved in the use of deadly force or force involving injury with substantial risk of death will go directly to the Detective Division, Patrol Division or other location as directed by Incident Commander or o...
	3. The Detective Division will conduct a criminal investigation upon notification of the use of deadly force, or force involving injury with substantial risk of death.
	4. The involved personnel will remain available for the Detective Division to contact and schedule an in-depth interview at their earliest convenience.
	5. The involved personnel may be represented by legal counsel, if desired, during the criminal investigation.
	6. The Detective Division will submit an Interoffice Correspondence to the Chief of Police by 0800 hours on the day following the occurrence, outlining the following:
	a. The need for the force used.
	b. The type of force used.
	c. How and where the force was used.
	d. Additional information regarding the use of force (e.g., injuries, backdrop, witnesses).

	7. The Chief of Police, or designee, may place involved officer(s) on administrative leave pending the results of the criminal investigation.
	8. The weapon used in a deadly force incident will be given to Detectives and will be sent to the lab for testing. When the weapon is relinquished, a division commander, or their designee, will supply the officer with a replacement weapon to carry. Th...
	9. Upon completion of the testing, the weapon will be released as soon as possible by the Detective Division to the Range. The Rangemaster, or their designee, will collect the weapon. A certified armorer will complete any necessary maintenance and fun...
	10. The Rangemaster will ensure an adequate number of replacement weapons, magazines, and ammunition at the pre-designated Divisions.

	D. Administrative Review Process
	1. After receiving a clearance sheet from the DA regarding the criminal investigation of an incident involving the use of deadly force, or force involving injury with substantial risk of death, IA will conduct an administrative investigation on:
	a. On-duty employees of the Tulsa Police Department, or an on-duty Tulsa Police Reserve Officer, or any other person acting in concert with Tulsa Police Officers.
	b. Off-duty employees of the Tulsa Police Department or an off-duty Tulsa Police Reserve Officer when the use of deadly force involves a department issued or approved firearm as described in the Uniform Specifications Manual.
	c. Employees of the Tulsa Police Department or a Tulsa Police Reserve Officer who accidentally discharges their firearm which causes injury to any person.

	2. IA will prepare and submit a complete report to the Chief of Police within 30 days of each incident. The IA Commander may grant an extension if the investigation will not be completed within the 30-day time frame.
	3. When the actions of an employee, while working in an official capacity, involve the death or injury with substantial risk of death of another, the Chief of Police, or designee, shall remove the employee from the operational assignment pending an ad...
	4. After receiving approval by the Chief of Police, or designee, to return to their duty assignment, the employee’s division commander will coordinate with the employee the exact time and date the employee shall return to their normal duties.


	REGULATIONS:
	1. Officers shall use only that force which is objectively reasonable.
	2. Any time the actions of officer or employee result in injury or alleged injury to another person, once the subject is properly restrained, officers will perform the following:
	a. Render necessary first aid.
	b. Request EMSA to respond to the scene, if appropriate.
	c. Immediately notify a supervisor.

	3. If a subject exhibits signs of medical distress prior to or after force is used or exhibits signs of medical distress after the subject was involved in a prolonged struggle prior to being restrained, Officers shall summon emergency medical personne...
	4. When officers or employees use the level of force described in procedures A.1. and A.3., they shall make the appropriate reports and notifications as set forth in this policy.
	5. Officers and employees shall not discharge firearms for the purpose of warning shots or for any indiscriminate use. Officers or employees shall use firearms only as authorized by this policy.
	6. Officers or employees shall identify and acquire a specific threat/target before using deadly force.
	7. Officers shall not intentionally place themselves in the path of a vehicle.
	8. When feasible, officers shall move out of the path of a moving vehicle to a position of cover.
	9. Officers shall not place themselves or any part of their body on or inside a vehicle unless exigency exists for the preservation of life, or the vehicle is inoperable or immobilized.
	10. Officers shall only fire at or from moving vehicles when deadly force is justified as written in current policy and when its use would not constitute a greater threat to human lives than the actions of the suspect.
	11. Only Precision Rifle Operators under direction of SOT leadership will fire at a vehicle to disable or immobilize a vehicle.
	12. The CRCH and Choke Holds shall only be used when deadly force is authorized, i.e., if the officer has probable cause to believe the suspect poses an imminent threat of serious physical harm, either to the officer or others. (See policy 101G for cl...
	13. Only personnel who have been trained, and have demonstrated proficiency in the use of, departmental-authorized weapons will be approved to carry such weapons.
	14. Agency personnel will be issued a copy of, and be instructed in, the content of this policy before being authorized to carry lethal and less lethal weapons.
	15. A report must be submitted whenever an employee takes an action that results in, or is alleged to have resulted in, injury or death of another person.  This report will be either a Use of Force Report, an Interoffice Correspondence, or a statement...

	REFERENCES:
	21 O.S. 732
	101B, Review Boards
	101C, Vehicle Containment
	101D, Use of OC Spray
	101E, Use of Electronic Control Device
	101G, Carotid Restraint Control Hold
	308, Staff Notifications
	304C, Employee Tracking and Assistance Program
	Uniform Specifications Manual


	101E CEW_2025.pdf
	purpose of change:
	policy:
	summary: Procedures for the use of a CEW
	Applies to: All police personnel.
	definitions:
	procedures:
	1. The severity of offense, threat to self or threat to others should be considered before the use of a CEW. If time permits, request cover officers before deploying.
	2. When feasible, a verbal warning of impending use of force will be given prior to the use of a CEW.
	3. When feasible, cover officers should use each 5-second CEW cycle or the moments immediately afterwards as a “window of opportunity” to establish control and cuff the suspect.
	4. Officers must assess the effectiveness of each CEW application and determine if additional applications are warranted, or if a different tactic should be used. The application of multiple 5-second cycles and/or extended/prolonged CEW exposures will...
	5. Officers shall not simultaneously deploy CEWs on one individual unless exigent circumstances exist.
	6. A CEW should not be used on handcuffed individuals unless they are exhibiting active aggression and/or to prevent individuals from harming themselves or others.
	7. The use of a CEW on certain individuals should be avoided unless the totality of the circumstances indicates that other available options reasonably appear ineffective or would present a greater danger to the officer, the subject, or others, and th...
	a. Obviously pregnant females or females who are known to be pregnant.
	b. Elderly individuals or young children.
	c. Individuals with obvious low body mass.

	8. Officers should be aware of certain factors that contribute to the risk of injury associated with temporary physical incapacitation from a TASER deployment, including:
	a. Subjects positioned on elevated surfaces.
	b. Subjects positioned near bodies of water.
	c. Subjects who have been exposed to flammable liquids, or are in an environment with highly flammable fumes, i.e. methamphetamine labs or other chemical environments.
	d. Subjects who have been OC sprayed by an unknown or non-TPD source. Department issued OC spray is water based and is not an ignition source.

	9. As soon as possible after a CEW deployment, a supervisor and emergency medical personnel shall be notified and summoned to the scene.  Medical personnel (TPD medics or emergency medical personnel) will remove the CEW probes, treat the impact sites,...
	10. Officers shall obtain photographs of the probe impact sites. The photographs shall be transferred to Evidence.com and attached to the Use of Force Report.
	11. Officers shall advise booking personnel when a subject has received a CEW application.
	12. Cartridges, probes, and wires will be collected as evidence and turned into the property room. Deployed probes are considered biohazards and will be placed in a biohazard receptacle before being turned in. Officers should avoid breaking the wires ...
	13. As soon as feasible, officers shall upload the TASER deployment log to Evidence.com by docking the TASER battery at a divisional docking station.  Officers shall then create a TASER evidence log in Evidence.com, and attach the log to the Use of Fo...

	regulations:
	1. A CEW shall only be used in the manner established by department training and this policy.
	2. Officers shall only carry the department-issued CEW after successfully completing the appropriate training. Officers shall complete annual recertification training to maintain TASER Operator certification.
	3. To reduce the likelihood of weapon confusion, the officers shall draw the CEW with their support/weak hand.
	4. Officers shall not modify a CEW.
	5. Any deployment of a CEW on a person (whether in “probe” or “drive-stun” mode) shall result in:
	a. Notification and summons of a field supervisor to the scene,
	b. Request for emergency medical personnel to respond to the scene,
	c. Upload of CEW data, and
	d. Documentation of the incident in a Use of Force Report.

	6. Any deployment of a CEW on an animal shall result in a Damage to Property Report.  Deployments on animals will not require the cartridge, probes, or wires to be collected as evidence.
	7. The CEW “Probe Mode” should be the primary setting option, with “Drive-Stun Mode” generally used as a secondary option. Any “Drive-Stun Mode” application is considered the same level of force as a “Probe Mode” application.
	8. Any deployment of a CEW (either in “probe” or “drive-stun” mode) should avoid the head, neck, upper chest, and genitalia.
	9. All subjects exposed to a CEW deployment will be assessed by medical personnel. At the scene, officers shall request that emergency medical personnel evaluate and/or transport the subject to a medical facility. The names of all medical personnel in...
	10. Officers shall provide medical personnel with a “Physicians Reference Guide” card, if requested. This guide can be found in policy 101E, Attachment.
	11. Officers shall monitor individuals who have been exposed to a CEW at all times.  If a subject displays signs of medical distress, officers shall seek immediate medical attention, up to and including requesting emergency medical personnel to the sc...
	12. A CEW shall never be used as a means of punishment.
	13. CEWs shall not be used against subjects in control of any vehicle in motion unless exigent circumstances exist.
	14. Officers should ensure their CEW is functional prior to beginning each shift, by placing the CEW in “Function Test Mode” and conducting a 5-second function test.  Functionality testing and maintenance of a CEW shall be done in a controlled environ...
	15. Officers shall dock their CEW rechargeable battery pack at least every 30 days for battery maintenance, data uploading, and firmware updates.

	references:

	110A DUI Arrests_2026.pdf
	PURPOSE OF CHANGE:
	POLICY:
	SUMMARY: Procedures when arresting a person for driving under the influence (DUI), driving while impaired (DWI), or actual physical control (APC).
	DEFINITIONS:
	PROCEDURES:
	A. PORTABLE BREATH TESTING DEVICE (PBT)
	1. PBTs will only be issued and administered by those personnel who have been trained in their use.  Any officer issued a PBT is responsible for the annual recalibration, proper functioning, and maintenance of the device.
	2. PBT device is a supplemental tool to SFST. The PBT device alone is not probable cause for an arrest, and it does not replace the state’s test.
	3. If SFST results are inconclusive, or environmental or physical impairments limit the use of SFST, the PBT device can be helpful in determining whether or not to arrest the subject.
	4. The PBT device must be recalibrated at least annually per manufacturer’s recommendations. The PBT device operator is responsible for ensuring that it is functioning properly and recalibrated.

	B. BREATH TEST
	1. SFSTs shall only be administered by trained officers or supervisors. Whenever possible, administer SFSTs at the scene.
	2. Officers will read the Oklahoma Implied Consent Law Advisory (OICL) to the arrested driver before requesting that the driver submit to a blood or breath test. Officers shall make reasonable attempts to complete the chemical test within two hours of...
	3. If the driver agrees to submit to the State's test, ensure that the driver does not smoke, vomit, belch, or ingest any substance during a fifteen-minute deprivation period just prior to the breath test. Conduct the deprivation period at the breath ...
	4. Officers will complete an Officer's Affidavit/Notice of Revocation Form in accordance with the Department of Public Safety's (DPS) instructions. Only officers or supervisors currently certified by the Board of Tests (BOT) for Drug and Alcohol Influ...

	C. BLOOD TEST
	1. If there is probable cause to believe that a DUI driver operated a motor vehicle involved in a collision that resulted in serious physical injury to another person, place the driver under arrest at the scene, if possible. If the driver refuses to s...
	2. If the breath test is low or zero, the blood test for drugs will become the primary test.  A Drug Recognition Expert (DRE) may be contacted in these instances.
	3. If a DRE evaluates the driver, place a copy of the DRE face sheet in the blood kit box.
	4. Officers must list which controlled substances or prescription drugs are suspected, in addition to alcohol, on the property receipt.  Include a copy of the Officer’s Affidavit and Notice of Revocation form in the blood kit. Blood kits must be place...

	D. CHARGES
	1. Officers shall complete an incident report for all APC, DWI, or DUI arrests.
	2. If the driver has no DUI or APC convictions, per Teletype, book them on city charges.  If the driver has previous convictions for DUI or APC, book them on state charges.  All DWI charges are booked to municipal court. If booked to municipal court a...
	3. If the DUI driver has been transported to the hospital for emergency medical treatment, officers will do one of the following after a refusal or administering the blood test:
	a. If the driver is admitted to the hospital for treatment and they could be arrested for a DWI or first offense DUI or APC, officers may issue a municipal citation at the hospital.  The driver must be able to sign the citation.  If the driver is unab...
	b. If a felony DUI, stay with the driver until released from the hospital or complete a district court Out of Custody Affidavit.

	4. All reports and the intake packet shall be forwarded to the City Prosecutor’s Office for municipal charges or the appropriate jurisdiction’s prosecutor’s office for state charges.  If charges are initially declined while awaiting results for a bloo...


	REFERENCES:

	116B Mental Health Criminal_2026.pdf
	PURPOSE OF CHANGE:
	To update policy.

	POLICY:
	If a person in custody for a misdemeanor violation exhibits behavior which leads an officer to believe the person is in need of treatment under the criteria established in policy 116A, Adult in Need of Mental Health Treatment/Non-Criminal, the officer...
	If a person is in custody for a felony charge and exhibits behavior which leads an officer to believe the person is in need of treatment under the criteria established in policy 116A, Adult in Need of Mental Health Treatment/Non-Criminal, the officer ...
	SUMMARY: Procedures for processing alleged emotionally disturbed persons who have been arrested for criminal charges.
	APPLIES TO: All sworn personnel
	DEFINITIONS: None

	PROCEDURES:
	1. In felony situations, book the subject on the criminal charge and include a detailed description of the subject’s mental condition in the Incident Report as well as in the Arrest and Booking Data Sheet. If arrested on an outstanding felony warrant ...
	2. In misdemeanor situations, take the subject into protective custody following the procedures set forth in policy 116A, Adult in Need of Mental Health Treatment/Non-Criminal.  Ensure that an Incident Report is completed for the offense victim in add...
	3. Officers will defer to Oklahoma State law and policy 120A-C  for domestic violence offenses.
	4. If jail personnel refuse to accept a subject that an officer reasonably believes does not require treatment, contact a shift commander or the Staff Duty Officer. Jail personnel are required to complete the appropriate affidavit for emergency detent...

	REFERENCES:
	116A, Adult in Need of Mental Health Treatment/Non-Criminal


	301A Org & Admin_2026.pdf
	PURPOSE OF CHANGE:
	Update language.

	POLICY:
	The Chief of Police is responsible for the overall management of the department. The Chief of Police will also ensure that the City of Tulsa receives continuous 24-hour patrol coverage by law enforcement personnel.  Each division of the department is ...
	The goals and objectives of the department, the organizational components of the department, and the Multiyear Plan will be reviewed and updated annually.  Achieving the goals and objectives of the department is the responsibility of all employees, th...
	The department recognizes that a carefully designed grievance process can help improve morale by identifying problems and personnel dissatisfaction in the organization and therefore increase the positive perception employees have of the organization.
	SUMMARY: Procedures for establishing the structure and function of the department.
	APPLIES TO: All police personnel.

	DEFINITIONS:
	GOALS – a relatively broad statement of the end or result that one intends ultimately to achieve.  A goal usually requires a relatively long-time span to achieve and, whenever possible, should be stated in a way that permits measurement of its achieve...
	OBJECTIVES – an objective is an end or result that one intends to attain in order to achieve partial fulfillment of a goal.  An objective is a subgoal or an element of a goal, and therefore, requires a shorter time to accomplish than does a goal.

	PROCEDURES:
	1. Employee shall report for duty at the time and place designated by assignment, or as directed by their supervisor. Employees shall be physically and mentally fit to perform their duties. They shall be fully equipped to properly perform their duties...
	2. Employees shall remain at their assignments and on duty until they are relieved or until their tour of duty ends.
	3. When sickness prevent an employee from reporting for duty, they shall follow policy 302A – Sick Leave.
	4. Employees who fail to appear for duty on the date, time and place specified by their assignment or supervisor without permission shall be deemed "absent without leave." All such absences shall be reported to the employee's supervisor.
	5. During anticipated absences, the Chief of Police will designate an Acting Chief of Police to manage the department by Interoffice Correspondence to the Mayor. The Mayor will appoint an Acting Chief of Police in the unexpected absence of the Chief o...
	6. During anticipated absences, Division Commanders will designate an Acting Division Commander to manage their division by Interoffice Correspondence to their Deputy Chief.
	7. Generally, the sworn personnel operate under the following chain of command:
	a. Chief of Police.
	b. Deputy Chief of Police.
	c. Division Commander (Major).
	d. Shift Commander (Captain).
	e. First-line Supervisor (Lieutenant/Sergeant).
	f. Officer.

	8. Supervisors will assume responsibility for police matters on the basis of rank unless another officer has been specifically assigned the responsibility by a higher authority.  There may be circumstances when an employee of lesser rank is delegated ...
	9. Shift briefing will precede each patrol shift and will include necessary information regarding daily patrol activity, with particular attention given to unusual situations. It will cover potential and actual police hazards, changes in the status of...
	10. Officers who sign up for extra shifts or assignments (special events, BOK assignments, etc.) shall report to duty at the time and place of their assignment, or as directed by the supervisor responsible for the extra shift or assignment. In the eve...
	11. The Chief of Police, or designee, is responsible for maintaining a Multiyear Plan to include long-term goals and objectives, anticipated workload in relation to population trends, anticipated personnel levels, anticipated capital improvements and ...
	12. Annually at shift change, the Chief of Police or designee, will establish and update the Departmental Goals. This information will be made available to all affected personnel.
	13. Within 60 days of the annual update of the Departmental Goals being published, Division Commanders will update their divisional goals and objectives and evaluate the progress made toward the attainment of the previous year’s goals and objectives. ...
	14. Vacancy announcements for sworn personnel will be forwarded to the Recruiting and Career Development Section at the Training Division.  The Recruiting and Career Development Section will also maintain job descriptions for each rank.  These job des...
	15. The Chief of Police, or designee, will ensure that applicable periodic reports, reviews, and other activities mandated by CALEA accreditation standards will be completed in a timely manner.  The Accreditation Manager will maintain a calendar of re...
	16. Annually, the Crime & Intelligence Analysis Unit (CIAU) will complete and submit a beat study to the Operations Bureau Deputy Chief to review personnel allocation in patrol operations.
	17. Every four years, CIAU will complete a department workload assessment and submit an executive summary to the Chief of Police with a copy to the Accreditation Manager, unless one is completed by a third party within the time frame.
	18. The Chief of Police, or designee, is responsible for the coordination of grievance procedures and the maintenance and control of grievance records.
	a. A copy of all grievances will be forwarded to the Chief of Police and filed upon his direction.
	b. The Chief of Police, or designee, will perform a documented annual analysis of all grievances to identify trends or patterns that may need to be addressed.  The analysis will include conclusions, recommendations, and proposals, if applicable.

	19. Copies of the reports completed pursuant to these procedures will be forwarded to the Accreditation Manager.
	REGULATIONS:

	1. Employees shall report for duty at the time and place of their assignment, or as directed by their supervisor. Employees shall be physically and mentally fit to perform their duties. Employees shall be fully equipped to properly perform their dutie...

	REFERENCES:
	136D, Specialty Assignments
	301B, Written Directives, Departmental Roster, and Administrative Reports
	302A, Sick Leave
	TOG 2022, Organization and Administration


	327 Mentorship_2026.pdf
	DEFINITIONS:
	documentation:
	confidentiality:
	1. Any information related to a suspected abuse of a child or vulnerable adult .
	2. Any explicit threat to kill oneself or inflict serious bodily injury upon a reasonably identifiable person.
	3. If it appears the mentee may have said something not covered here but the mentor feels there is a potential safety issue the mentor will report these issues to the Program Director and Mentor Supervisor immediately.

	fraternization:


